LEADVIASTER

Log into the appropriate workgroup
Go to the Administration link on the right of the screen, click on the link

W 4 | @ welcome To LMA - Cipha - 2007-01-026 & B deh v |i; Page v {Cf Tools ~

Home Reports Add New Records Administration © SEARCH

Accounts Library Campaigns Change Database

© LOGOUT

Contacts User Settings Search Archives Project Manager

Cipha 2007-01-026
| Help Guide

On the Administration screen click on the “Logon Management” link

¢ Campaigns * Downloadable Fields

* Message Board / Events ¢ Custom Labels

* Groups ¢ Required Fields

* Acct Mgrs ¢ Import Loads

* Partners ¢ Zip Assignments

* Partner Reps ¢ State/Country Assignments
* Daily Email Notification Content * Workgroup Messaging

* Express Email Notificatiopdontant ¢ Manage Workgroups

* Track User Activity ¢ View Marketing Activities
* Logon Management ¢ Email Message Templates
* Reference Tables ¢ Dashboard Settings

¢ Custom Forms ¢ Web Links

* Keyword Indexing

Enter your last name and click Go in order to locate your Logon Account
Locate your logon account and click on the “Internal” link to the far right of your name.

e
LISy LIVA - Cipha - 2007-01-026 v

First Name w Last NameUsername Type Workgroup(s) Created  Last AccessedStatusCountFunction
LMA - Ciphs - CRPT
LMA - LMA - Production
LMA - LMA - Use:
LMA -
LMA -
LMA -

81292006 112112008 8:47 . oo

A 10:01 AM - Frivileges | Intemsl | User Profile

[ Yeswei Yeow - ADMIN  yeewei com.au o

- ANZ Hedging and
Strategic (Production)

Mo: iew the complete list

LMA - Cipha - CRPT
LMA - LMA - Production

LMA - LMA - User Survey

LMA - A LPS - Demo

LMA - Academy - Call Cert 3

LMA - Academy - Csll Cert 2

(dummy ) (Not Active)

[] YeeHow  Yeow-ADMIN yeehow. com.au i t::: :ﬁg (D':':;‘:“:;’l‘ion) ;’3‘20“8 241 33,2008 1:08 AM Acive 132 privileges | Intemal | User Profile
LMA - ANZ Forsign Exchange
(Production)

LIMA - ANZ Hedging and
Strategic (Production)

More... View the complete list
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Workgroup

LMA - Cipha - CRPT

LMA - .LMA - Production
LMA - LMA - User Survey
LMA - ALPS - Demo

LMA - AEC - Production

LMA - APC (Production)

LMA - China (Demo)

LMA - China (Demo)

LMA - Cipha - 2007-01-002
LMA - Cipha - 2007-01-023
LMA - Cipha - 2007-01-024
LMA - Cipha - 2007-01-025
LMA - Cipha - 2007-01-026
LMA - Cipha - 2007-01-027

LMA - Academy - Call Cert 3
LMA - Academy - Call Cert 3 ( dummy )

LMA - ANZ (Demonstration)

LMA - ANZ Foreign Exchange(Production)
LMA - ANZ Hedging and Strategic (Production)
LMA - ANZ Investor Sales (Production)

LMA - AusPost - eParcel QId
LMA - CAD Partners (Production)

LEADVIASTER

On the “Internal Security” screen locate the specific workgroup entry in the “workgroup”
column on the left of the screen, click on the “settings” link to the far of the workgroup
entry.

Internal Security - Yee
How Yeow - ADMIN

settings | info
settings | info
settings | info
settings | info
settings | info
settings | info
settings | info
settings | info
settings | info
settings | info
settings | info
settings | info
settings | info
settings | info
settings | info

On the next “Internal Security” settings screen go to the “Label Set” drop down and you
will see that yours is set to “Do not set (Let user default override)”

Internal Security - Yee How Yeow - ADMIN

Workgroup: | LMA - Cipha - 2007-01-026 M

Message Board: | Basic Information Board v

Label Set: | Do not set (Let user default overide) N k

Listed in Call Back Assignment: & Yes O No

Change the “Label Set” to the Custom Label set you wish to use. Scroll to the very
bottom of that screen and click the “Submit” button.

Internal Security - Yee How Yeow - ADMIN

Workgroup: | LMA - Cipha - 2007-01-026 M

Message Board: | Basic Information Board ¥ |

Label Set: LMA - Cipha - 2007-01-026-Test v

Listed in Call Back Assignment: ® Yes O No

&

Log out of the application. Close your browser window. Open a new browser window
and log the workgroup you changed the label set for.
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